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Board of Directors Duties

Board of Director’s Duties

(cont’d)


The board is responsible for overall policy and direction of the association, and delegate responsibility of day-to-day operations to the staff and committees.  The board receives no compensation other than reasonable expenses.  All board members shall serve two-year terms, but are eligible for re-election for up to five consecutive terms. The board shall meet at least twice quarterly at an agreed upon time and place. All board members must be or become a member of My Voice My Choice and pay the annual membership fee of $10.
Position:
PRESIDENT

Duties:
The president shall serve as chairperson of the board. The president shall lead all meetings of the Board of Directors and Executive Board. The president shall have responsibilities and powers delegated him or her by the Board of Directors. The president may sign and execute, in the name of the organization, any instrument authorized by the Board of Directors. The president shall, whenever it may in his or her opinion be necessary, prescribe the duties of other officers and staff of the organization, in a manner not inconsistent with the provision of the by-laws and the directions of the Board of Directors. The president shall supervise the Executive Director. 
Position:
VICE PRESIDENT

Duties:
The vice-president shall chair committees on special subjects as designated by the board. The vice president shall succeed to the 
presidency in case of vacancy in that office, and shall perform the duties of the president in his/her absence. The vice president shall aid the president in the performance of such duties as may be assigned by the president.

Position:
SECRETARY

Duties:
The secretary shall be responsible for keeping records of board actions, including overseeing the taking of minutes at all board meetings, sending out meeting announcements, distributing copies of minutes and the agenda to each board member, and assuring that corporate records are maintained. The secretary shall maintain a close relationship with the president, vice president, and executive director. The secretary will be responsible for getting all correspondence concerning the organization to all board members and public if necessary.
Position:
ASSISTANT SECRETARY
Duties:  
The assistant secretary shall be responsible for assisting the secretary and perform the duties assigned to the secretary in his/her absence. The assistant secretary shall also assist the treasurer with his/her duties.
Position:
TREASURER

Duties:  
The treasurer shall make a report at each board meeting. The treasurer shall chair the finance committee, assist in the preparation of the budget, help develop fundraising plans, and make financial information available to board members and the public. The treasurer shall review the receipts of all revenues and expenses of the My Voice, My Choice of Mississippi project and shall give an accurate and complete account of all funds received and disbursed. The treasurer shall render a financial report at each meeting of the My Voice, My Choice of Mississippi Board of Directors. The treasurer shall supervise the important financial documents at the close of the fiscal year.

Position:
MEMBER-AT-LARGE

Duties:
The member-at-large is to assist with the recruiting of new members statewide and assist with giving organizational presentations and training. The member-at-large shall participate in all ongoing activities to recruit and retain members; quarterly board meetings, conferences, and organizational trainings.
If you are interested in applying for one of the positions, please complete the board of director’s membership application or contact Charity Drummond via email (charity@arcms.org) or telephone (1-800-717-1180).










